
The information on this form will be used to process your request to appear before Council and is collected under the authority of the Freedom 

of Information and Protection of Privacy Act, Section 33 (c). This information will form part of a file available to the public. For more information 

contact: FOIP Coordinator, Town of Redwater, Box 397, Redwater, Alberta, T0A 2W0, 780-942-3519. 

 

 

COUNCIL DELEGATION REQUEST FORM 
Use this form if you wish to appear before Council at a Council meeting.  

Regular Council meetings are held on the first and third Tuesday of each month @ 6:30 pm.  

Name of person or group wishing to appear before Council:   

___________________________________________________________________________________ 

___________________________________________________________________________________ 

Subject/purpose of delegation: 

___________________________________________________________________________________ 

___________________________________________________________________________________ 

___________________________________________________________________________________ 

___________________________________________________________________________________ 

A separate letter or additional information may be attached if needed.  

Contact person (if different than above): ___________________________________________ 

Telephone number: ____________________ Email address: ___________________________ 

 

Date received by municipal staff: _________________________________________________ 

Meeting Date Requesting: _____________________________________________________________ 

Note: Municipal staff will confirm the date and time of your delegation. 
 

Guidelines: 

1) Delegation requests must be received in writing. Such letter or communication shall be in the 

hands of the Chief Administrative Officer not later than 4:00 P.M. on the Tuesday in the week 

before the regular meeting. When a communication contains a request for an appearance to 

address the Council, the Council by resolution may hear the person, deny the request or refer 

him to a Committee or, if the Council deems the matter to be urgent, deal with it at once. No 

person or group shall appear as a delegation to Council on the same or on a related subject, 

unless specifically requested by Council to do so.  

 

2) Delegations are allotted fifteen minutes to present their information.  
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